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SAP 

Mailing Address: 
S.C. Education Lottery 
1333 Main St., Ste. 400 
Columbia, SC  29201 

South Carolina 
Education Lottery 
Request for Quotes (RFQ)   

(Commodities wi th P r ef er en c e s 
Ove r $ 25,000) (O nl in e ) 

Solicitation Number: 
Date Issu ed : 

Pro cu remen t Office rs: 

Phone: 

E-Mail Ad d ress: 

Play Slip Covers FY26 RFQ 
Tuesday, May 26, 2026 
Ashley Kennedy-Shell 
ViVi Simons 
803-737-3045 
803-737-2037 
POS@SCLot.com 

  

DESCRIPTION: Req u est fo r Qu o tes to So licit Play Slip Covers. 

USING GOVERNMENTA L UNIT: S outh Caroli na Education L ottery (S CE L ) 

The Term "Offer" Means Your "Bid" or "Proposal". Unless submitted on-line, your offer must be submitted in a sealed 
package. Solicitation Number & Opening Date must appear on package exterior.   See "Submitting a Paper Offer or 
Modification" provision. 

SUBMIT YOUR O FFER O N-LINE AT THE FOLLOWING EMAIL ADDRES S: POS@SCLot.com 

SUBMIT OFFE R BY (Opening Date/Time): Friday, 6/12/26, at 2 p.m. local time [02-2A050-1] 
QUESTIONS MUST BE RECEIVED BY: Wednesday, 6/3/26, at 11 a.m. local time ( Se e "Questions From Offe rors" provisio n. ) 

NUMBER OF COPIES TO BE SU BMITTED: One (1) quote su b m itted electr on ically [b y em ail] to POS@SCL o t.co m . 
After quotes are tabulated, ONLY the lowest priced vendor will be requested to submit a sample consisting of a Play Slip 
Cover of the correct size, 9.5"W x 4"H with one (1) single pocket sleeve opening on long side (to p sid e ) . 

CONFEREN CE TYPE: Not Applicable 
   DATE & TIME: 

(As appropriate, see "Conferences - Pre -Bid/P ropos al" & "Site Visit" prov isions. ) 

LOCATION: Not Applicable 

  

AWARD & 
AMENDMENTS 

Award will be posted on Wednesday, 6/24/2026. The award, this solicitation, any amendments, and 
any related notices will be posted at the following web address: 

h ttp s://www.sced u catio n lo tter y .co m /Lo ttery /Pr o cu r em en t 
  

You must submit a signed copy of this form with Your Offer. By signing, You agree to be bound by the terms of the 
So licitatio n .   You agree to hold Your Offer open for a minimum of sixty (60) calendar days after the Opening Date.     
(See "Signin g Your Of fer" prov ision.) 

NAME OF OFFER OR 

(full legal name of business submitting the offer) 

An y a wa rd i ssue d wi ll b e i ssu ed t o, and the contract will be formed with, the 
entity identified as the Offeror.   The entity named as the offeror must be a 
single and distinct legal entity.   Do no t use th e n a me o f a b ran ch o ffic e o r a 
d iv i si on o f a la rge r en ti ty i f th e b ra nc h o r d iv i sio n i s no t a se pa ra te l eg al 
e nt it y , i. e ., a sep a ra t e co rpo rat io n, p a rt ne rshi p, so l e p rop ri et o rsh ip , et c . 

AUTHORIZED SIGNATU RE 

(Person must be authorized to submit bi nd ing offer to cont ract on behalf of Offero r.) 

DATE SIGNED 

TITLE 

(business title of person signing above) 

STATE VENDOR NO. 

(Register to Obtain S.C. Vendor No. at www.procuremen t.sc.gov) 

PRINTED NAME 

(printed name of person signin g above) 

STATE OF INCOR PORATI ON 

(If you are a corporatio n, identify the state of incorporat ion.) 
  

OFFERO R'S TYPE OF ENT ITY:    (Check one)             (See "Signing Your Of fer" prov ision .) 

___ Sole Proprietorship ___ P artn ership ___ Ot her_____________________________ 

___ Corporat e enti t y (not t ax -exemp t) ___ Corporation (tax-ex emp t) _ __ Go v ernmen t en tity (fed eral , st at e, o r lo cal ) 

COVER PA GE – ON-L INE ON LY (MAR. 2015) SA P 

mailto:POS@SCLot.com
mailto:POS@SCLot.com
https://www.sceducationlottery.com/Lottery/Procurement
https://t.sc.gov
mailto:POS@SCLot.com
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PAGE TWO 
(Return Page Two with Your Offer) 

HOME OF FICE AD DRES S (Ad d ress fo r o ffe ro r's ho me o ffic e / 
principal place of business) 
  
  
  
  
  

NOTICE ADDRE SS (Ad d re ss t o wh ic h a ll p ro cu re me nt and con t rac t 
re l at ed n ot ic e s sho uld b e sen t .)   (See "Notice" clause.) 
  
  
  
  
  
_ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___   
Are a Cod e - Numbe r - E xt en sion Fac s im i le 

_ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___ ___   
E-ma il Add re ss 

PAYMENT A DDRE SS (Ad d re ss t o wh ic h p ay me nt s wil l b e s ent . ) 
(Se e "Pay m en t & In t e re s t " clause.) 
  
  
  
  
  
_ _ __ P ay ment Add ress same as H o me Offi ce Ad d ress 
_ _ __ P ay ment Add ress same as N o t i ce Ad d ress (check only one) 

ORDER ADD RESS (Ad d re ss to wh i ch pu rch a se o rd e rs wi ll b e sen t ) 
(See "Purchase Orders” an d "Co nt ra ct Do cu m ent s " cl au s e s.) 
  
  
  
  
  
_ _ __ Ord er Ad d ress same as Ho me Offi ce Ad d ress 
_ _ __ Ord er Ad d ress same as No t i ce Ad d ress (check only one) 

ACKNO WLEDGME NT OF AMENDMENTS 
Offe ro rs a ckn o wl ed ge s rec ei pt o f a men d men t s by i nd ic at in g a me nd me nt n umb e r a nd i t s da te o f i ssu e. (See "Ame nd men t s to So li ci ta ti on " Provi sio n.) 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

DISCOUNT FOR 
PROM PT PAYMENT 
(Se e "Di scou nt fo r Pro mp t 

Pa y me nt " cl au s e.) 

10 Calendar Days (%) 20 Calendar Days (%) 30 Calendar Days (%) _ ___ _C al en da r Day s (% ) 

PRE FE RE NCE S - A NOTIC E TO VENDORS ( SEP. 2009): On June 16, 2009, the South Carolina General Assembly 
rewrote the law governing preferences available to in-state vendors, vendors using in-state subcontractors, and vendors 
sellin g in -state or US end products.   This law appears in Sectio n 11 -35 -1524 of the South Carolina Code of Laws.   A 
summary of the new preferences is available at http://www.procurement.sc.gov/preferences.   ALL THE PREFERENCES 
MUST BE CLAIMED AND ARE APPLIED BY LINE ITEM, REGARDLESS OF WHETHER AWARD IS MADE BY 
ITEM OR LOT.   VENDORS ARE CAUTIONED TO CAREFULLY REVIEW THE STATUTE BEFORE 
CLAIMING ANY PREFERENCES.   THE REQUIREMENTS TO QUALIFY HAVE CHANGED.   IF YOU 
REQUEST A PREFERENCE, YOU ARE CERTIFYING THAT YOUR OFFER QUALIFIES FOR THE 
PREFERENCE YOU'VE CLAIMED.   IMPROPERLY REQUESTING A PREFERENCE CAN HAVE SERIOUS 
CONSEQUENCES.   [11-35-1524(E)(4)&(6)] 

PRE FE RE N CE S - AD DRES S AND PHONE OF IN-STAT E OFFICE: Please provide the address and phone number for 
your in-state office in the space provided below.   A n in -state office is necessary to claim either the Resident Vendor 
Preference (11-35-1524(C)(1)(i)&(ii)) or the Resident contractor Preferen ce (11 -35-1524(C)(1)(iii)).   Accordingly, you 
must provide this information to qualify for the preference.   An in -state office is not required, but can be beneficial, if you 
are claiming the Resident Subcontractor Preference (11-35-1524(D)). 

____In -S tate Office Ad d ress same as Ho me Offi ce Ad d ress 
____In -S tate Office Ad d ress same as No t i ce Ad d ress   (check only one) 

PAGE T WO (SE P 2009) End of PAGE TWO 

  

http://www.procurement.sc.gov/preferences
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PAGE THREE 
IMPORTANT INFORMATION FOR OFFERORS 
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I. SCOPE OF SOLICITATION 

ACQUIRE SUPPLIES / EQUIPMENT (MODIFIED): The South Carolina Education Lottery is seeking to purchase Play 
Slip Covers through a Request for Quotes (RFQ).  This solicitation will be awarded to the lowest responsive and responsible 
Offeror.   The resulting contract will be awarded to one Offeror in accordance with the bid schedule. See Section VIII. 
BIDDING S CHEDULE / P RICE-BUSI NE SS P ROPO SAL . 

The purpose of this Request for Quotes is to Solicit Play Slip Covers for the South Carolina Education Lottery (SCEL). 

SCHEDULE OF KEY EVENTS.   All dates are subject to change. 
1. Request for Quotes I ssu e d : Tuesday, May 26, 2026 

2 . Deadline for Offerors to submit Written Questions to 
POS@SCLot.com.   No te: Oral q u estio n s are NOT binding. See 
information on Asking Questions in Section IX. ATTACHMENTS TO 
SOLICITATION, A. Asking Questions. 

Wednesday, June 3, 2026, by 11 a.m. 
local time 

3 . SCE L ’ s Wr itten Resp o n ses to Qu estio n s w ill b e issu e d a s a n 
Amendment at: 

https://www.sceducationlottery.com/Lottery/Procurement 

If no questions are received, an amendment will be issued to that 
effect.   Vendors should wait until the amendment is issued and 
should acknowledge the amendment before sending in their quotes. 

Thursday, June 4, 2026 

4 . Submission of Quotes due: 
Quotes should be sent electronically to:   POS@SCLot.com. 
See information regarding ON-LINE BIDDING INSTRUCTIONS 
(MODIFIED) in Section II. INSTRUCTIONS TO OFFERORS -- B. 
SPECIAL INSTRUCTIONS. 

Friday, June 12, 2026, at 2 p.m. local 
time 

5. Sample(s) due from the Lowest Priced Vendor ONLY: Friday, June 19, 2026 

6 . Award Posting Date: 
Award posted at: 

https://www.sceducationlottery.com/Lottery/Procurement. 
Wednesday, June 24, 2026 

7 . Deliv ery o f all item s at th e Metal Park Drive Warehouse: 

For vendors who have done business with the SC Education Lottery in 
the past, Please NOTE:   the SCEL Warehouse has moved and is no 
longer located in Blythewood.   The new address 120 Metal Park 
Drive, Columbia, SC   29209. 

The week of September 21, no later 
than 11 a.m. local time on Friday, 
September 25, 2026 

MAXIMUM CONTRACT PERIOD -– ESTIMATED (JAN 2006): Start date: Wednesday, June 24, 2026; E n d 
date:  Friday, September 25, 2026. Dates provided are est im at es onl y. Any r esul ti ng cont ract wil l begi n on t he 
date specified in the notice of award. See clause entitled “Term of Contract - Effective Date/Initial Contract 
Period”. [01-1040-1] 

HISTORICAL PRICING (SCEL): Play Slip Covers (300,000) were last solicited on August 16, 2021.   On 
Wednesday, September 15, 2021, the award was issued to BL Promotions in the amount of $31,575. (Sales/Use 
Tax not included.) Vendors may view the previous solicitation on SCEL’s Procurement Webpage: 

https://www.sceducationlottery.com/Lottery/Procurement   
  

mailto:POS@SCLot.com
https://www.sceducationlottery.com/Lottery/Procurement
https://www.sceducationlottery.com/Lottery/Procurement
https://www.sceducationlottery.com/Lottery/Procurement
mailto:POS@SCLot.com
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II. INSTRUCTIONS TO OFFERORS - A. GENERAL INSTRUCTIONS 

DEFINITIONS, CAPITALIZATION, AND HEADINGS (MODIFIED)   
CLAUSE HEADINGS USED IN THIS SOLI CITATION A RE FO R CONVENIEN CE O NLY AND WILL NOT BE U SED 
TO CONST RUE MEANIN G OR INTENT. EVEN IF NOT CAPITALIZED, THE FOLL OWING DEFINITION S APP LY 
TO ALL PARTS O F THE SO LICITATION, UNLESS EXP RESSLY P ROVIDED OT HERWISE. 
AMENDMENT means a document issued to supplement the original solicitation document. 
AUTHORITY m ean s th e Stat e Fiscal Acco u n tab ility Au th or ity o r its su ccesso r in in ter est. 
BUSINESS means any corporation, partnership, individual, sole proprietorship, joint stock company, joint venture, or any 
o th er leg al en tity. [ 11 -35-310(3)] 
CHANGE O RDE R means any written alteration in specifications, delivery point, rate of delivery, period of performance, 
price, quantity, or other provisions of any contract accomplished by mutual agreement of the parties to the contract. [11-35-
310(5)] 
CONTRACT See clause entitl ed Contract Documents & Order of Precedence. 
CONTRACT MODIFI CATI ON means a written order signed by the procurement officer, directing the contractor to make 
changes which the clause of the contract titled “Changes,” if included herein, authorizes the Procurement Officer to order 
without the consent of the contractor. [11-35 -31 0 ( 9) ] 
CONTR ACTO R means the Offeror receiving an award as a result of this solicitation. 
COVER PAGE means the top page of the original solicitation on which the solicitation is i dentified by number. Offerors are 
cautioned that Amendments may modify information provided on the Cover Page. 
LOTTERY VENDOR (SCEL): The definition of “Lottery vendor” from Section 59-150-20(9) of the Lottery Act: 
“Lottery vendor” means a person who provides or proposes to provide goods or services to the South Carolina Lottery 
Commission pursuant to a procurement contract, but does not include an employee of the commission, a lottery 
retailer, or a state agency or instrumentality of the State. The term includes a corporation whose shares are traded 
publicly and which is the parent company of the contracting party in a procurement contract.   
OFFER means the bid or proposal submitted in response this solicitation. The terms Bid and Proposal are used 
interchangeably with the term Offer. 
OFFEROR means the single legal entity submitting the offer. The term Bidder is used interchangeably with the term 
Offeror. See bidding provisions entitled Signing Your Offer and Bid/Proposal As Offer To Contract. 
PAGE TWO means the second page of the original solicitation, which is labeled Page Two. 
PRO CUREME NT OFFI CER means the person, or his successor, identified as such on either the Cover Page, an amendment, 
or an award notice. 
YOU and YOUR means Offeror. 
SOLICITATION means this document, including all its parts, attachments, and any Amendments. 
STATE means the Using Governmental Unit(s) identified on the Cover Page. 
SUBCONT RACTO R means a ny person you contract with to perform or provide any part of the work. 
US or WE means the using governmental unit. 
USING GOVE RNMENTAL UNIT means the unit(s) of government identified as such on the Cover Page. If the Cover Page 
identifies the Using Governmental Unit as “State wide Contract,” either optional or mandatory, the phrase “Us ing 
Governmental Unit” means any South Carolina Public Procurement Unit [11-35-4610(5)] that has submitted a Purchase Order 
to you pursuant to the contract resulting from this solicitation. Reference the clauses titled “ Purchase Orders” and “Statewid e 
Co n tr act.” 
WORK means all labor, materials, equipment, services, or property of any type, provided or to be provided by the Contractor 
to fulfill the Contractor’s obligations under the Contract. 

AMENDMENTS TO SOLICITATION (MODIFIED): (a) The Solicitation may be amended at any time prior to opening. 
All actual and prospective Offerors should monitor the following web site for the issuance of Amendments: 
https://www.sceducationlottery.com/Lottery/Procurement. (b) Offerors shall acknowledge receipt of any amendment to 
this solicitation (1) by signing and returning the amendment, (2) by identifying the amendment number and date in the space 
provided for this purpose on Page Two, (3) by letter, or (4) by submitting a bid that indicates in some way that the bidder 
received the amendment. (c) If this solicitation is amended, then all terms and conditions which are not modified remain 
unchanged. 

AUTHORIZED AGENT (FEB 2015) 
All authority regarding this procurement is vested solely with the responsible Procurement Officer. Unless sp ecifically 
delegated in writing, the Procurement Officer is the only government official authorized to bind the government with regard 
to this procurement or the resulting contract.   [02-2A007-1] 

AWARD NOTIFICATION (MAR 2024) 

https://www.sceducationlottery.com/Lottery/Procurement
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Notice regarding any award, cancellation of award, or extension of award will be posted at the location and on the date 
specified on the Cover Page or, if applicable, the most recent notice of extension of award. Should the contract resulting from 
th is So licitation have a total or potential value more than one hundred thousand dollars, such notice will be sent electronically 
to all Of f ero r s r espo n d ing to th e So licitatio n . Un less a wr itte n n o tic e o f in te n t to pr o te st is timely filed pursuant to Section 
11-35 -4210(1)(b) or the award is otherwise suspended or canceled, the award will be effective on the calendar day ( in clud in g 
weekends and holidays) immediately following the seventh business day after such notice is given. [02-2A010-3] 

BID / PROPOSAL AS OFFER TO CONTRACT (JAN 2004): By submitting Your Bid or Proposal, You are offering to 
enter into a contract with the Using Governmental Unit(s). Without further action by either party, a binding contract shall 
result upon final award. Any award issued will be issued to, and the contract will b e f o r m ed with , th e en tity id en tif ied as th e 
Offeror on the Cover Page. An Offer may be submitted by only one legal entity; “joint bids” are not allowed. [02-2A015-1] 

BID ACCEPTANCE PERIOD (JAN 2004): In order to withdraw Your Offer after the minimum period specified on the 
Cover Page, You must notify the Procurement Officer in writing. [02-2A020-1] 

BID IN ENGLISH & DOLLARS (JAN 2004): O f f e r s su b m itte d in r e sp o n se to this solicitation shall be in the English 
language and in US dollars, unless otherwise permitted by the Solicitation. [02-2A025-1] 

CERTIFICATE OF INDEPENDENT PRICE DETERMINATION (MAR 2024): GI VI NG FAL SE , MI SL E A DI NG, OR 
I NCOM PL E T E I NFO RMAT I ON ON THI S CERTIFI CA TION MAY RENDE R YOU SUBJE CT TO PR OSE CUTION 
UNDE R SE CT I ON 1 6 -9 -10 OF T HE SOUT H CA ROL I NA CODE OF LA WS AND OTH ER APPLI C ABLE LAW S. (a) By 
su b m ittin g a n of f e r , th e o ff e r or c e r tif ie s th a t- 
(1) The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any 
consultation, communication, or agreement with any other offeror or competitor relating to— 
(i) Th o se prices; 
( ii) T h e in te n tion to su bm it an offer; or 
( iii) T h e m eth od s o r f acto r s u sed to calcu late th e p rices o ffered . 
(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any 
other offeror or competitor before bid opening (in the case of a sealed bid solicitation) or contract award (in the case of a 
negotia te d so lic ita tion) unless otherwise required by law; and 
(3) No attempt has been made or will be made by the offeror to induce any other concern to submit or not to submit an offer 
for the purpose of restricting competition. 
(b) Each signature on the offer is considered to be a certification by the signatory that the signatory- 
(1) Is the person in the offeror’s organization responsible for determining the prices being offered in this bid or proposal, a n d 
that the signatory has not participated and will not participate in any action contrary to paragraphs (a)(1) through (a)(3) of 
th is c e r tif ic a tio n; or 
(2)(i) Has been authorized, in writing, to act as agent for the offeror’s principals in certifying that those principals have n o t 
participated, and will not participate in any action contrary to paragraphs (a)(1) through (a)(3) of this certification [As used 
in this subdivision (b)(2)(i), the term “principals” means the person(s) in the offeror’s organization responsible for 
determining the prices offered in this bid or proposal]; 
(ii) As an authorized agent, does certify that the principals referenced in subdivision (b)(2)(i) of this certification have not 
participated, and will not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this certification; and 
(iii) As an agent, has not personally participated, and will not participate, in any action contrary to paragraphs (a)(1) thro ug h 
( a ) ( 3 ) o f th is c e r tif ic a tio n. 
(c) If the offeror deletes or modifies paragraph (a)(2) of this certification, the offeror must fu rn ish with its offer a sign e d 
sta te m e n t se ttin g f o r th in d e ta il the circumstances of the disclosure.   [ 02 -2A032-1] 

CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS (JAN 2004) 
(a) (1) By submitting an Offer, Offeror certifies, to the best of its knowledge and belief, that- 
(i) Offeror and/or any of its Principals- 
(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any 
state o r f ed er al ag en cy ; 
(B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them 
for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(Federal, state, or local) contract or subcontract; violation of Federal or state antitrust stat u tes relatin g to th e su b m issio n o f 
offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, tax evasion, or receiving stolen property; and 
(C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of 
any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision. 
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(ii) Offero r h as no t, with in a th r ee-year period preceding this offer, had one or more contracts terminated for default by any 
p u b lic (Fed eral, state, o r lo cal) en tity . 
(2) “Principals,” for the purposes of this certification, means officers; directors; owners; partners; and, persons having pri ma r y 
management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a 
subsidiary, division, or business segment, and similar positions). 
( b ) Of f er or sh all p r ov id e im med iate wr itten n o tice to th e Pr ocu r em en t Of f icer if , at any time p r ior to c on tr a c t a wa rd , Of f er o r 
learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 
(c) If Offeror is unable to certify the representations stated in paragraphs (a)(1), Offer must submit a written explanation 
r eg ar d ing its in ab ility to m ak e th e certificatio n . Th e certificatio n will b e co n sid er ed in co n n ectio n with a rev iew o f th e 
Offeror’s responsibility. Failure of the Offeror to furnish additional information as requested by the Procurement Officer may 
render the Offeror nonresponsible. 
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, 
in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is 
not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed 
when making award. If it is la ter determined that the Offeror knowingly or in bad faith rendered an erroneous certification, 
in ad d ition to o th er r em ed ies av ailab le to th e Sta te , th e Pr oc u r e m e n t O f f ic e r m a y te r m in ate th e contract resulting from this 
so licitatio n f o r d ef au lt. [ 02 -2A035-1] 

CODE OF LAWS AVAILABLE (MODIFIED): 
The South Carolina Code of Laws, including the Consolidated Procurement Code, is available at: 
https://www.scstatehouse.gov/code/statmast.php 

S.C. Code of Laws, Section 59-1 50 -10, S.C. Education Lottery Act:   https://www.scstatehouse.gov/code/t59c150.php 

The South Carolina Regulations are available at:   https://www.scstatehouse.gov/coderegs/statmast.php 

S.C. Code of Regulations, 44-10, S.C. Lottery Commission:   https://www.scstatehouse.gov/coderegs/Chapter%2044.pdf 

DISCLOSURE OF CONFLICTS OF INTEREST OR UNFAIR COMPETITIVE ADVANTAGE (MODIFIED) 
By submitting a Bid, the Offe ror is certifying that it has no conflicts of interest or unfair competitive advantage as provide d 
by applicable statures, regulations, and interpretive authorities. 

DEADLINE FOR SUBMISSION OF OFFER (JAN 2004): Any offer received after the Procurement Officer of the 
governmental body or his designee has declared that the time set for opening has arrived, shall be rejected unless the offer 
has been delivered to the designated purchasing office or the governmental bodies’ mail room which services that purchasing 
office prior to the bid opening. [R.19-445.2070(G)] [02-2A050-1] 

DUTY TO INQUIRE (FEB 2015): Offeror, by submitting an Offer, represents that it has read and understands the 
So licitatio n an d th at its Offer is m ad e in co m p lian ce with th e So licitatio n . Of f er o r s ar e ex pected to ex am in e th e So lic ita tio n 
thoroughly and should request an explanation of any amb iguities, d iscrep an cies, erro rs, o missio n s, o r co n flictin g statem en ts 
in th e Solicitatio n . Failu re to do so will b e at th e Offeror's risk. All ambiguities, discrepancies, errors, omissions, or con flictin g 
statemen ts in th e So licitatio n sh all b e in ter p r eted to r eq u ir e th e b etter q u ality or gr e a te r qu a n tity o f w o r k a n d /o r m a te r ia ls, 
unless otherwise directed by amendment. Offeror assumes responsibility for any patent ambiguity in the Solicitation that 
Offeror does not bring to th e State's atten tio n . See clau se en titled “Qu estio n s f r o m Of f er o r s.” [ 0 2 -2A070-2] 

ETHICS CERTIFICATE (MODIFIED) 
By submitting an Offer, the Offeror certifies that the Offeror has and will comply with, a nd has not, and will not, induce a 
person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as amended (Ethics Act). The following statutes 
require sp ecial atten tio n : Sectio n 8 -13-700, regarding use of official position for financial gain; Section 8-13 -705, regarding 
g ifts to in f lu en ce action of pub lic o f f ic ia l; Se c tio n 8 -13 -720, regarding offering money for advice or assistance of public 
o fficial; Sectio n s 8 -13-755 and 8-13 -760, regarding restrictions on employment by former public official; Section 8-13-775, 
p ro h ib iting pu b lic o fficial with eco n om ic in ter ests f r o m actin g o n co n tr acts; Sectio n 8-13-790, regarding recovery of 
kickbacks; Section 8-13 -1 15 0, regarding statements to be filed by consultants; and Section 8-13 -1342, regarding restrictions 
on contributions by Contractor to candidate who participated in awarding of Contract. 

Additionally, by submitting an Offer, the Offeror certifies that the Offeror has and will comply with, and has not, and will 
not, violate or induce a person to violate S.C. Code Ann. § 59-1 50 -130(E) and 59-15 0 -150(B).   The State may rescind any 
Contract and recover all amounts expended as a result of any action taken in violation of this provision.   If Contractor 
p articip ates, d irectly o r in d ir ectly , in th e ev alu atio n o r awar d o f p u b lic co n tr acts, in clu d ing with o u t lim ita tio n , c h a ng e o r de r s 

https://www.scstatehouse.gov/code/statmast.php
https://www.scstatehouse.gov/code/t59c150.php
https://www.scstatehouse.gov/coderegs/statmast.php
https://www.scstatehouse.gov/coderegs/Chapter%2044.pdf
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or task orders regarding a public contract, Contractor shall, if required by law to file such a statement, provide the statemen t 
required by Section 8-13 -1150 to the Procurement Officer at the same time the law requires the statement to be filed. 

MULTIPLE OFFERS (MAR 2024): Offerors may submit more than one Offer, provided that each Offer has significant 
d ifferen ces o th er th an price. Each sep arate Offer m u st satisf y all So licitatio n r eq u ir em en ts. I f th is so licitatio n is an I n v itatio n 
for Bids, each separate offer must be submitted or uploaded as a separate document and must clearly indicate that it i s a 
separate offer. If this solicitation is a Request for Proposals, multiple offers may be submitted or uploaded as one document, 
provided that you clearly differentiate between each offer and you submit a separate cost proposal for each o f f er, if ap p licab le. 
[02-2A079-1] 

OMIT TAXES FROM PRICE (JAN 2004): Do not include any sales or use taxes in Your price that the State may be 
required to pay. [02-2A080-1] 

PRICING (MAR 2024): (a) Fixed Price. If a fixed price is required, award will not be made on an Offer if the total possible 
p rice to th e State cann o t b e determin ed . (b ) Price Reaso n ab len ess: An y o ffer may b e rejected if th e Pro cu remen t Officer 
d eter m in es in wr itin g th at it is unreasonable as to price. (c) Unbalanced Pricing. The State will analyze all o f f er s with 
separately priced line items or subline items to determine if the prices are unbalanced. Unbalanced pricing exists when, 
d espite an acceptable total evaluated price, the price of one or more line items is significantly over or understated. The 
responsible procurement officer may reject an offer as unreasonably priced if she determines that unbalanced pricing increases 
performance risk (e.g., it is so unbalanced as to be tantamount to allowing an advance payment) or could result in payment 
of unreasonably high prices. S.C. Code Ann. Reg. 19-445.2122C. [02-2A082-2] 

OPEN TRADE REPRESENTATION (JUN 2015): By submitting an Offer, Offeror represents that Offeror is not currently 
engaged in the boycott of a person or an entity based in or doing business with a jurisdicti on with whom South Carolina can 
enjoy open trade, as defined in SC Code Section 11-35-5300. [ 0 2 -2A083-1] 

PROHIBITED COMMUNICATIONS AND DONATIONS (FEB 2015): Vio lation of th ese restrictio n s m ay resu lt in 
disqualification of your offer, suspension or debarment, and may constitute a violation of law. 
(a) During the period between publication of the solicitation and final award, you must not communicate, directly or 
indirectly, with the Using Governmental Unit or its employees, agents or officials regarding any aspect of this procurement 
activity, unless otherwise approved in writing by the Procurement Officer. All communications must be solely with the 
Procurement Officer. [R. 19-445.2010] 
(b ) You are adv ised to fam iliar ize y ou r self with Reg u latio n 1 9 -445.2165, which restricts donations to a governmental entity 
with whom you have or seek to have a contract. You represent that your offer discloses any gifts made, directly or through 
an intermediary, by you or your named subcontractors to or for the benefit of the Using Governmental Unit during the 
period beginning eighteen months prior to the Opening Date. [ R. 1 9 -445.2165] [02-2A087-1] 

QUESTIONS FROM OFFERORS (MODIFIED) 
(a) Any prospective offeror desiring an explanation or interpretation of the solicitation, drawings, specifications, etc., mus t 
request it in writing. Question s regarding the original solicitation or any amendment must be received by the Procurement 
Officer no later than five (5) days prior to opening unless an earlier date is stated on the Cover Page. Label any communication 
regarding your questions with the name of the procurement officer, and the solicitation's titl e and number. Oral explanations 
or instructions will not be binding. [See R. 19-445.2042(B)] Any information given a prospective offeror concerning a 
so licitatio n will b e f u r n ish ed pr o m p tly to all o th er pr o sp ective o f f er or s as an Am en d m en t to th e so licitatio n , if th at in f o rm atio n 
is necessary for submitting offers or if the lack of it would be prejudicial to other prospective offerors. See clause entitled 
“Duty to Inquire.” We will not identify you in our answer to your question. (b) The State seeks to p ermit max imu m 
p r acticab le co mp etitio n . Off erors are urged to advise the Procurement Officer -- a s so on a s p o ssib le -- regarding any aspect 
of this procurement, including any aspect of the Solicitation that unnecessarily or inappropriately limits full and open 
co m p etitio n . [See R. 19 -445.2140] 

Questions must be submitted in writing v ia email with “Questions:   Play Slip Covers FY26 RFQ” in the subject line no 
later th an Wed n esd a y, June 3, 202 6 , at 1 1 a.m . lo cal tim e. SE ND QUE ST I ONS AND AL L COR RE SPO NDE NCE VIA 
EMAIL TO: 

Email: POS@SCLot.com 
Subject: Questions: Play Slip Covers FY26 RFQ 

Questions will be answered and an amendment posted on the SCEL Procurement webpage:   
https://www.sceducationlottery.com/Lottery/Procurement 

https://www.sceducationlottery.com/Lottery/Procurement
mailto:POS@SCLot.com
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Vendors should monitor the webpage to check for amendments and will need to acknowledge they had the opportunity to 
read any amendments posted when sending their Offers. There are several ways to acknowledge an amend m en t.   By 
identifying the amendment number and date in the table: 1) under ACKNOWLEDGM ENT OF AMENDMENT S in the 
middle of page 2; or 2) at the end of each amendment posted vendors acknowledge receipt of amendments.  Vendors may 
also 3) sign and return the amendment, or 4) acknowledge by letter. 

REJECTION/CANCELLATION (JAN 2004): Th e State m ay can cel th is so licitatio n i n wh o le o r in p a r t. Th e Sta te m a y 
reject any or all proposals in whole or in part. [SC Code Section 11-35-1710 & R.19-445.2065] [02-2A100-1] 

RESPONSIVENESS (MAR 2024): ( a) Award will not be made on a nonresponsive offer. An offer is nonresponsive (i) if it 
does not constitute an unambiguous offer to enter into a contract with the State, or (ii) if it imposes conditions inconsisten t 
with, or does not unambiguously agree to, th e so lic ita tion’s material requirements. (b) Bid as Specified. Offers for supplies 
or services other than those specified will not be considered unless authorized by the Solicitation. [02-2A105-3] 

ONLY the lowest priced Vendor will be requested to submit a sample consisting of:   one (1) Play Slip Cover of the 
correct size [9.5"W x 4"H] with one (1) single pocket sleeve opening on long side (top side).   The sample should be 
marked with the Vendor information.   If the lowest priced Vendor cannot provide a sample or if the sample provided 
is not approved, the next lowest priced Vendor will be requested to submit a sample.   If requested, your failure to 
provide a sample of the correct size will result in rejection of your offer.   See Section II, Instruction to Offerors—B. 
Special Instructions, Samples. 

SIGNING YOUR OFFER (JAN 2004): Every Offer must be signed by an individual with actual authority to bind the 
Offeror. (a) If the Offeror is an individual, the Offer must be signed by that individual. If the Offeror is an individual doing 
business as a firm, the Offer must be submitted in the firm name, signed by the individual, and state that the individual is 
doing business as a firm. (b) If the Offeror is a partnership, the Offer must be submitted in the partnership name, followed by 
the words by its Partner, and signed by a general partner. (c) If th e Offero r is a corporation, the Offer must be submitted in 
the corporate name, followed by the signature and title of the person authorized to sign. (d) An Offer may be submitted by a 
joint venturer involving any combination of individuals, partnerships, or corporations. If the Offeror is a joint venture, the 
Offer must be submitted in the name of the Joint Venture and signed by every participant in the joint venture in the manner 
prescribed in paragraphs (a) through (c) above for each type of participant. (e) If an Offer is signed by an agent, other than as 
stated in subparagraphs (a) through (d) above, the Offer must state that is ha s been signed by an Agent. Upon request, Offeror 
must provide proof of the agent’s authorization to bind the principal. [02-2A115-1] 

STATE OFFICE CLOSINGS (JAN 2004): If an emergency or unanticipated event interrupts normal government processe s 
so th at o ffers cannot be received at the government office designated for receipt of bids by the exact time specified in the 
so licitatio n , th e tim e sp e c if ie d f o r r e c e ip t o f o f f ers will be deemed to be extended to the same time of day specified in the 
solicitation on the first work day on which normal government processes resume. In lieu of an automatic extension, an 
Amendment may be issued to reschedule bid opening. If state offices are closed at the time a pre-b i d o r pr e -proposal 
conference is scheduled, an Amendment will be issued to reschedule the conference. Useful information may be available at: 
http://www.scemd.org/planandprepare/disasters/severe-win t er -weath er [0 2 -2A120-3] 

DISCLOSURE OF YOUR BID / PROPOSAL & SUBMITTING CONFIDENTIAL DATA (FEB 2021) 
(a) According to Section 11-35 -410, any person submitting a document in response or with regard to any solicitation or other 
request must “comply with instructions provided in the solicitation for marking information exempt from public disclosure. 
Information not marked as required by the applicable instructions may be disclosed to the public.” IF YOU IDENTIFY 
YOUR ENTI RE RE SPON S E AS EXEMPT FRO M PU BLIC DIS CLOS URE, O R I F YOU D O NOT SUB MIT A 
REDACTED COPY A S REQ UIRED, THE STATE MAY, IN ITS SOLE DISCRETION, DETERMINE YOUR BID OR 
PROP OSAL NON RES PONSI VE AND INELIGIBLE FOR AWA RD. 
(b) By submitting a response to this solicitation or request, Offeror agrees to the public disclosure of every page, or portion 
thereof, of every document regarding this solicitation or request that was submitted at any time prior to entering into a contr a c t 
(including, but not limited to, documents contained in a response, documents submitted to clarify a response, and documents 
submitted during negotiations), unless the page, or portion thereof, was redacted and conspicuously marked “Trade Secret” 
or “Confidential” or “Protected,” (2) agrees that any information not redacted and marked, as required by these bidding 
instructions, as a “Trade Secret” is not a trade secret as defined by the Trade Secrets Act, an d ( 3) agr ees th at, n o twith standing 
any claims or markings otherwise, any prices, commissions, discounts, or other financial figures used to determine the award, 
as well as the final contract amount, are subject to public disclosure.   
(c) If your offer includes any information that you claim is exempt from public disclosure, you must submit one complete 
copy of your offer from which you have removed or concealed such information (the redacted copy). Except for the 
information removed or concealed, the redacted copy must be identical to your original offer.   
(d) Do not mark your entire response (bid, proposal, quote, etc.) as confidential, trade secret, or protected. If only portions of 
a page are subject to some protection, do not redact the entire page. The redacted copy must reflect the same pagination as 

http://www.scemd.org/planandprepare/disasters/severe-winter-weather
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the original and show the empty space from which information was redacted. The Procurement Officer must be able to view, 
search, copy and print the redacted copy without a password. If your response, or any part thereof, is improperly marked as 
confidential or trade secret or protected, the State may, in its sole discretion, determine it nonresponsive. 
(e) On the redacted copy, you must identify the basis of your claim by marking each redaction as follows: You must separately 
mark with the word “CONFIDENTIAL” every page, or portion thereof, that you redacted and claim as exempt from public 
disclosure because it is either (1) a trade secret as defined in Section 30-4 -40(a)(1) of the Freedom of Information Act, or (2) 
privileged and confidential, as that phrase is used in Section 11-35 -410. You must separately mark with the words “TRADE 
SECRET” every page, or portion thereof, that you redacted and claim as exempt from public disclosure as a trade secret 
pursuant to Section 39-8-20 of the Trade Secrets Act. You must separately mark with the word “PROTECTED” every page, 
or portion thereof, that you redacted and claim as exempt from public disclosure pursuant to Section 11-35- 1810. All 
markings must be conspicuous; use color, bold, underlining, or some other method in order to conspicuously distinguish the 
mark from the other text.   
( f ) I n d eter m in ing wh eth er to r elease d o cu m en ts, th e State will d etr im en tally r ely o n y ou r r ed actio n a nd m ar k ing o f 
documents, as required by these bidding instructions, as being either “Confidential” or “Trade Secret” or “Protected.” By 
submitting a response, you agree to defend, indemnify and hold harmless the State of South Carolina, its agencies, officers 
and employees, from every claim, demand, loss, expense, cost, damage or injury, including attorney’s fees, arising out of or 
r esu ltin g f ro m with ho ld in g information by the State of South Carolina or any of its agencies, that you have redacted or marked 
as “Confidential” or “Trade Secret” or “Protected.” (All references to S.C. Code of Laws.) [02-2A125-3] 

SUBMITTING A PAPER OFFER OR MODIFICATION (MODIFIED): Un le s s sp e c if ic a lly in str u c te d o th e r w ise in the 
solicitation, you should submit your offer or modification in accordance with the clause titled “ON-LINE BIDDING 
INSTRUCTIONS (MODIFIED).” Paper offers are discouraged. If you must submit a paper offer or modification the 
following instructions apply. (a) All prices and notations should be printed in ink or typewritten. Errors should be crossed 
out, corrections entered and initialed by the person signing the bid. Do not modify the solicitation document itself ( in clud in g 
bid schedule). (b) (1) All copies of the offer or modification, and any other documents required to be submitted with the offe r 
shall be enclosed in a sealed, opaque envelope or package. (2) Submit your offer or modification to the address on the Cover 
Page. (3) The envelope or package must show the time and date specified for opening, the solicitation number, and the name 
and address of the bidder. If the offer or modification is sent by mail or special delivery service (UPS, Federal Express, etc.), 
the outermost envelope or wrapper must be labeled "OFFER ENCLOSED" on the face thereof. (c) If you are responding to 
more than one solicitation, submit each offer in a separate envelope or package. (d) Submit the number of copies indicated 
on the Cov er Page. (e) Facsimile or e-mail offers, modifications, or withdrawals, will not be considered unless authorized by 
th e So licitatio n . 

WITHDRAWAL OR CORRECTION OF OFFER (JAN 2004): Offers may b e withd rawn by written n o tice received at 
any time before the exact time set for opening. If the Solicitation authorizes facsimile offers, offers may be withdrawn via 
facsimile received at any time before the exact time set for opening. A bid may be withdrawn in person by a bidder or its 
authorized representative if, before the exact time set for opening, the identity of the person requesting withdrawal is 
established and the person signs a receipt for the bid. The withdrawal and correction of Offers is governed by S.C. Code 
Section 11-35 -1520 and Regulation 19-445.2085. [02-2A150-1] 
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II. INSTRUCTIONS TO OFFERORS -- B. SPECIAL INSTRUCTIONS 

BID SAMPLES OR DESCRIPTIVE LITERATURE (MAR 2024): Do no t su bm it b id sam p les o r d escr ip tiv e liter atu r e 
u n less ex p r essly r eq u ested . Un so licited b id sam p les o r d escr ip tiv e liter atu r e will no t b e exa m in e d or te ste d , w ill n o t b e use d 
to determine responsiveness, and will not be deemed to vary any of the provisions of the solicitation. S.C. Code Ann. Reg. 
19-445.2077D. [02-2B017-1] 

ONLY the lowest priced Vendor will be requested to submit a sample consisting of:   one (1) Play Slip Cover of the 
correct size [9.5"W x 4"H] with one (1) single pocket sleeve opening on long side (top side).   The sample should be 
marked with the Vendor information.   If the lowest priced Vendor cannot provide a sample or if the sample provided 
is not approved, the next lowest priced Vendor will be requested to submit a sample.   If requested, your failure to 
provide a sample of the correct size will result in rejection of your offer.   See Section II, Instruction to Offerors—B. 
Special Instructions, Samples. 

ON-LINE BIDDING INSTRUCTIONS (MODIFIED): Please submit your offer on-line [ by em ail] at th e fo llo win g em ail 
a d d r e ss: POS@SCLot.com. 

ONLY the lowest priced Vendor will be requested to submit a sample consisting of:   one (1) Play Slip Cover of the 
correct size, 9.5"W x 4"H with one (1) single pocket sleeve opening on long side (top side).   The sample should be 
marked with the Vendor information.   If the lowest priced Vendor cannot provide a sample or if the sample provided 
is not approved, the next lowest priced Vendor will be requested to submit a sample.   If requested, your failure to 
provide a sample will result in rejection of your offer.   See Section II, Instruction to Offerors—B. Special Instructions, 
Samples. 

PREFERENCES - A NOTICE TO VENDORS (SEP 2009): On June 16, 2009, the South Carolina General Assembly 
rewrote the law governing preferences available to in-state vendors, vendors using in-state subcontractors, and vendors selling 
in -state or US end products. This law appears in Section 11-35-1524 of the South Carolina Code of Laws. A summary of the 
n ew preferences is available at www.procurement.sc.gov/preferences. ALL THE P REF ERENCES MUST BE CLAI MED 
AND ARE APPLIED BY L INE ITEM, REGARDLES S OF W HETHER A WA RD I S MADE BY ITEM OR L OT. 
VENDORS ARE CAUTIO NED TO CA REFULLY REVIEW THE STATUTE BEFO RE CLAIMING A NY 
PREFE RENCE S. THE REQ U IREMENTS TO QU ALIFY H AVE CHA NGED. IF YOU REQUEST A P REFE RENCE, YOU 
ARE CERTIFYING THAT YOUR OFFE R QUALIFIES FOR THE PREFEREN CE YOU’VE CLAIMED. IMPROPERL Y 
REQUESTING A P REFE RE NCE CAN H AVE SERIO US CONSEQ UENCE S. [11-35 -1524(E)(4)&(6)] [02 -2B111-1] 

PREFERENCES - SC/US END-PRODUCT (SEP 2009): Section 11-35-1524 provides a preference to vendors offering 
South Carolina end-products or US end-products, if those products are made, manufactured, or grown in SC or the US, 
resp ectiv ely . An en d-product is the tangible project identified for acquisition in this solicitation, including all component 
parts in final form and ready for the use intended. The terms “made,” “manufactured,” and “grown” are defined by Section 
11-35 -1524(A). By signing your offer and checking the appropriate space(s) provided and identified on the bid schedule, you 
certify that the end-product(s) is either made, manufactured or grown in South Carolina, or other states of the United States, 
as applicable. Preference will be applied as required by law. Post award substitutions are prohibited. See “Substitutions 
Prohibited - End Product Preferences (Sep 2009)” provision. [02-2B112-1] 

PREFERENCES - RESIDENT VENDOR PREFERENCE (SEP 2009): To qualify for the RVP, you must maintain an 
office in this state. An office is a nonmobile place for the regular transaction of business or performance of a particular service 
which has been operated as such by the bidder for at least one year before the bid opening and during that year the place has 
been staffed for at least fifty weeks by at least two employees for at least th ir ty f ive h ou r s a week each . I n add itio n , y o u mu s t 
either: (1) maintain at a location in South Carolina at the time of the bid an inventory of expendable items which are 
representative of the general type of commodities for which the award will be made and which have a minimum total value, 
based on the bid price, equal to the lesser of fifty thousand dollars [$50,000] or the annual amount of the contract; or (2) be 
a manufacturer headquartered and having an annual payroll of at least one million dollars in South Carolina and the end 
product being sold is either made or processed from raw materials into a finished end product by that man u factu rer o r its 
affiliate (as defined in Section 1563 of the Internal Revenue Code). [02-2B114-1] 

RESPONSIVENESS – CORRECTION OF NON-CONFORMITY (MAR 2024): Offerors will not be given an 
opportunity to correct any material nonconformity. Any deficiency resulting from a minor informality may be cured or waived 
at the sole discretion of the Procurement Officer. [02-2B127-1] 

SAMPLES [MODIFIED]: Free samples may be required for testing and/or evaluation. After opening of solicitation, a 
Vendor may be requested to submit samples for evaluation at no charge to SCEL.   PRE-AWARD SAMPLES ARE NOT 

mailto:POS@SCLot.com
https://www.procurement.sc.gov/preferences
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REQUESTED FROM EVERY VENDOR, ONLY THE LOWEST PRICED VENDOR WILL BE REQUESTED TO 
PROVIDE A SAMPLE AFTER BIDS ARE RECEIVED AND TABULATED. 

If requested, your failure to provide a sample consisting of one (1) Play Slip Cover of the correct size, 9.5"W x 4"H 
with one (1) single pocket sleeve opening on long side (top side) will result in rejection of your Offer.   You must send 
your sample to the Procurement Officer under separate cover, mark the Solicitation Number on the outside of the 
shipping carton, and tag each sample with your name and other pertinent information as describe in Section III.   The 
Procurement Officer must receive your samples prior to the deadline provided to the Vendor at the time of the request 
for samples. 

Only if requested, please send a sample to: 
S.C. Education Lottery 
Attention:  Ashley Kennedy-Shell & ViVi Simons 
Solicitation: Play Slip Cover FY26 RFQ 
1333 Main Street, Suite 400 
Columbia, SC  29201 

All packages containing samples for consideration must be clearly marked with the name and address of the bidder, and NOT 
th e man u factu rer’s info rmation.   Samples which are not clearly tied to an Offeror will not receive consideration. 

Pre-award Sample Requested from the lowest priced Vendor: 
1. Play Slip Cover of the correct size [9.5"W x 4"H] with one (1) single pocket sleeve opening on long side (top side). 

If requested to provide a sample, SCEL must receive the minimum of one (1) s a m p l e Play Slip Cover described above for 
the requested Vendor’s Offer to be considered responsive. A Vendor whose sample is not of the correct size [9.5"W x 
4"H] will be found non-responsive. 

Mark to attn of buyer listed on cover page. 

UNIT PRICES REQUIRED (JAN 2006): Unit price to be shown for each item. [02-2B170-1] 
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III. SCOPE OF WORK/SPECIFICATIONS 

The South Carolina Education Lottery intends to purchase the following co m mo d ities: Play Slip Covers through a Request 
for Quotes (RFQ).  Awar d will b e m ad e f or all item s in o n e lo t.   Failu re to o ffer on all item s with in th e sin g le lo t will r esu lt 
in rejectio n o f th e o ffer.   A Vendor whose sample is not of the correct size [9.5"W x 4"H] will be found non-responsive. 

SEE BIDDING SCHEDULE: See Bidding Schedule [03-3005-1 ] 

DELIVERY/PERFORMANCE LOCATION -- SPECIFIED (MODIFIED): 
SCEL requests twen ty (20) F in a l Po st-Production Samples of the Play Slip Covers at th e Main Street Location. 

After award, all deliveries shall be made and all services provided to the following addresses, unless otherwise specified:   

Twenty (20) Final Post-Production Samples of the Play Slip Cover: 
South Carolina Education Lottery   
Atten tio n : Ashley Kennedy-Shell & ViVi Simons 
1333 Main Street, Suite 400 
Columbia, SC 29201   

Play Slip Covers (200,000 covers in 200 boxes, 250,000 covers in 250 boxes, or 300,000 covers in 300 boxes): 
South Carolina Education Lottery 
c/o Scien tific Gam es I n ter n atio n al 
Attn :  Dan Dyer (803) 237-9746 
120 Metal Park Drive 
Columbia, SC  29209 

NOTE: Fo r vendors w ho have done business with the South Carolina Education Lottery in the past, 
the SCEL Warehouse has moved and is no longer loc ated in Blythewo od. The ne w addr ess is 120 
Metal Park Drive, Columbia, SC   29209. 

Please Note: The preferred pallet sizes are 4'W x 4'L x 4'H, 40" x 48" or 30" x 40". Please ensure delivery will be on 
o n e of th ese p allet sizes. Th e heig h t lim it f or sh ip m en ts is 48 inches including the height of the pallet. With f ew ex cep tion s, 
items should be boxed as specified and delivered on pallets. For inventory purposes, boxes should contain the same number 
of items and should b e lab eled with th eir co n ten ts. 

Warehouse Staff reports delivery of a few orders that do not include packing slips. Please make sure all orders have packing 
slips detailing what and how many are being delivered in addition to the specifics as to how the order is bundled, grouped, 
and/or boxed. 

All items must be delivered, received and deemed acceptable to the above address by the delivery dates requested. 

DELIVERY DATE - SPECIFIED (JAN 2006): Delivery shall be made no later than the week of September 21 , no later 
than 11 a.m. local time on Friday, September 25, 2026. Contractor may request approv al to d eliv er item s p rio r to th e d elivery 
date. [03-3040-1] 

QUALITY -- NEW (JAN 2006): All items mu st b e n ew. [03 -3060-1] 
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IV. INFORMATION FOR OFFERORS TO SUBMIT 

INFORMATION FOR OFFERORS TO SUBMIT – GENERAL (MODIFIED): You shall submit a signed Cover Page 
and Page Two. Your offer should include all other information and documents requested in this part and in parts II.B. Special 
Instructions; III. Scope of Work; V. Qualifications; VIII. Bidding Schedule/Price Proposal; and any appropriate attachments 
ad d r essed in Par t I X. Attach men ts to So licitatio n s.   

ADDITIONAL INFORMATION FOR OFFERORS TO SUBMIT (SCEL): 
A.To be responsive to this solicitation Offerors must submit the following information by email: 

1) A cover page and Page 2 completed, signed, and dated per instructions; and 
2) The bidding schedule found on pages 24 and 25. Please check over the Bidding Schedule to ensure all Preference 

Questions have been answered for each line item. 

Samples are NOT requested from all Vendors.   Only the Requested Offeror should submit one (1 ) sample listed in Sectio n 
IIB.   The samples must be received by the deadline provided to the Vendor at the time of the request for samples.   If the 
samples are not approved or are not received timely, the Vendor with the next lowest price will be asked to provide samples. 
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V. QUALIFICATIONS 

QUALIFICATION OF OFFEROR (MAR 2015): (1) To be eligible for award, you must have the capability in all respects 
to perform fully the contract requirements and the integrity and reliability which will assure good faith performance. We may 
also consider a documented commitment from a satisfactory source that will provide you with a capability. We may consider 
information from any source at any time prior to award. We may elect to consider (i) key personnel, any predecessor business, 
and any key personnel of any predecessor business, including any facts arising prior to the date a business wa s e stablish ed, 
and/or (ii) any subcontractor you identify. (2) You must promptly furnish satisfactory evidence of responsibility upon request . 
Unreasonable failure to supply requested information is grounds for rejection. (3) Corporate subsidiaries are cautioned 
that the financial capability of an affiliated or parent company will not be considered in determining financial 
capability; however, we may elect to consider any security, e.g., letter of credit, performance bond, parent-c om pa n y 
corporate guaranty, that you offer to provide Instructions and forms to help assure acceptability are posted on 
procurement.sc.gov, link to “Standard Clauses & Provisions.” [05-5005-2] 

https://procurement.sc.gov
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VI. AWARD CRITERIA 

AWARD CRITERIA – BIDS (JAN 2006): Award will be made to the lowest responsible and responsive bidder(s). 
[06-6020-1] 

The lowest responsible and responsive bidder will be determined as the Offeror having the lowest Total Bid Price who 
can meet the delivery schedule. 

AWARD TO ONE OFFEROR (JAN 2006): Award will be made to one Offeror. [06-6040-1] 

COMPETITION FROM PUBLIC ENTITIES (JAN 2006): If a South Carolina governmental entity submits an offer, 
the Procurement Officer will, when determining the lowest offer, add to the price provided in any offers submitted by non-
governmental entities a percentage equivalent to any applicable sales or use tax. S.C. Code Ann. Regs 117-304.1 (Supp. 
2004). [06-6057-1] 

UNIT PRICE GOVERNS (JAN 2006): In determining award, unit prices will govern over extended prices unless 
o th er wise stated . [ 0 6 -6075-1] 
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VII. TERMS AND CONDITIONS -- A. GENERAL 

ASSIGNMENT, NOVATION, AND CHANGE OF NAME, IDENTITY, OR STRUCTURE (FEB 2015) 
(a) Contractor shall not assign this contract, or its rights, obligations, or any other interest arising from this contract, o r 
delegate any of its performance obligations, without the express written consent of the responsible procurement officer. The 
foregoing restriction does not apply to a transfer that occurs by operation of law (e.g., bankruptcy; corporate reorganizations 
and consolidations, but not including partial asset sales). Notwithstanding the foregoing, contractor may assign monies 
receivable under the contract provided that the state shall have no obligation to make payment to an assignee until thirty days 
after contractor (not the assignee) has provided the responsible procurement officer with (i) proof of the assignment, (ii) th e 
id en tity (b y contract number) of the specific state contract to which the assignment applies, and (iii) the name of the assignee 
and the exact address or account information to which assigned payments should be made. (b) If contractor amends, modifies, 
or otherwise ch an g es its n ame, its id en tity ( in clud in g its tra d e n a m e ), o r its c o r po r a te , pa r tn e r sh ip or o ther structure, or its 
FEIN, contractor shall provide the procurement officer prompt written notice of such change. (c) Any name change, transfer, 
assignment, or novation is subject to the conditions and approval required by Regulation 19-445.2180, which does not restrict 
transfers by operation of law. [07-7A004-2] 

BANKRUPTCY - GENERAL (FEB 2015) 
(a) Notice. In the event the Contractor enters into proceedings relating to bankruptcy, whether voluntary or involuntary, the 
Contractor agrees to furnish written notification of the bankruptcy to the Using Governmental Unit. This notification shall be 
furnished within two (2) days of the initiation of the proceedings relating to the bankruptcy filing. This notification shall 
include the date on which the bankruptcy petition was filed, the identity of the court in which the bankruptcy petition was 
f iled , a n d a listing of all State contracts against which final payment has not been made. This obligation remains in effect 
until final payment under this Contract. (b) Termination. This contract is voidable and subject to immediate termination by 
the State upon the contractor’s insolvency, including the filing of proceedings in bankruptcy. [07-7A005-2] 

CHOICE-OF-LAW (JAN 2006): The Agreement, any dispute, claim, or controversy relating to the Agreement, and all the 
rights and obligations of the parties shall, in all respects, be interpreted, construed, enforced and governed by and under th e 
la w s o f th e Sta te of South Carolina, e xcept its choice of law rules. As used in this paragraph, the term “Agreement” means 
any transaction or agreement arising out of, relating to, or contemplated by the solicitation. [07-7A010-1] 

CONTRACT AWARDED PURSUANT TO CODE (MAR 2024): A n y c on tr a c t r e su ltin g f r om this solicitation is formed 
pursuant to the South Carolina Consolidated Procurement Code and is deemed to incorporate all applicable provisions thereof 
and the ensuing regulations. See also clause titled “Code of Laws Available.” [ 0 7 -7A012-1] 

CONTRACT DOCUMENTS & ORDER OF PRECEDENCE (MAY 2024) 
(a) Any contract resulting from this solicitat ion shall consist of the following documents: (1) th e so lic itation, as amended, ( 2 ) 
your offer, as amended, (3) any statement reflecting the State’s final accep tan ce ( a/k /a “awar d ”) , an d ( 4 ) purchase orders. 
These documents shall be read to be consistent and complementary. Any conflict among these documents shall be resolved 
by giving priority to these documents in the order listed above. 
(b) The terms and conditions of documents (1) through (4) above shall apply notwithstanding any additional or different 
terms and conditions in any other document, including without limitation, (i) any instrument submitted by the State other 
than a purchase order, (ii) any invoice or other document submitted by Contractor, or (iii) any privacy policy, terms of use, 
or end user agreement. Except as otherwise allowed by the solicitation, the terms and conditions of all such documents and 
any purchase orders shall be void and of no effect. 
(c) No contract, license, or other agreement containing contractual terms and conditions will be signed by any Using 
Governmental Unit. Any document signed or otherwise agreed to by persons other than the Procurement Officer shall be void 
and of no effect. [0 7 -7A015-2] 

DISCOUNT FOR PROMPT PAYMENT (JAN 2006): 
(a) Discounts for prompt payment will not be considered in the evaluation of offers. However, any offered discount will form 
a part of the award, and will be taken if payment is made within the discount period indicated in the offer by the offeror. As 
an alternative to offering a discount for prompt payment in conjunction with the offer, offerors awarded contracts may include 
discounts for prompt payment on individual invoices. 
(b) In connection with any discount offered for prompt payment, time shall be computed from the date of the invoice. If the 
Contractor has not placed a date on the invoice, the due date shall be calculated from the date the designated b illin g o f fice 
receives a proper invoice, provided the state annotates such invoice with the date of receipt at the time of receipt. For the 
purpose of computing the discount earned, payment shall be considered to have been made on the date that appears on the 
payment check or, for an electronic funds transfer, the specified payment date. When the discount date falls on a Saturday, 
Sunday, or legal holiday when Federal Government offices are closed and Government business is not expected to be 
conducted, payment may be made on the following business day. [07-7A020-1] 
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DISPUTES (MODIFIED) T he following provision from the S.C. Code of Laws i s provided as information and will be 
ap p lied to th e so licitatio n .   In su b m ittin g a p r o po sa l with a n a c tu a l o r p o te n tia l v a lu e of u p to fifty thousand dollars, the 
Offeror understands that that there is no right to file a protest of this document or the resulting award. [Section 11-35-
4210(1)(d)] 

DISPUTES (MAY 2024): (1) Choice-of-Forum. All disputes, claims, or controversies relating to the Agreement shall be 
resolved exclusively by the appropriate Chief Procurement Officer in accordance with Title 11, Chapter 35, Article 17 of the 
South Carolina Code of Laws, or in the absence of jurisdiction, only in the Court of Common Pleas for, or a federal court 
located in, Richland County, State of South Carolina. Contractor agrees that any act by the government regarding the 
Agreement is not a waiver of either the government’s sovereign immunity or the government’s immunity under the Eleventh 
Amendment of the United States Const itution. As used in t his paragraph, the term “Agreement” means any transaction or 
agreement arising out of, relating to, or contemplated by the solicitation. The government does not consent to the jurisdiction 
of any judicial or administrative tribunals in any other state or to any forum of alternative dispute resolution. (2) Service of 
Process. Contractor consents that any papers, notices, or process necessary or proper for the initiation or continuation of any 
disputes, claims, or controversies relating to the Agreement; for any court action in connection therewith; or for the entry o f 
judgment on any award made, may be served on Contractor by certified mail (return receipt requested) addressed to 
Contractor at the address provided as the Notice Address on Page Two or by personal service or by any other manner that is 
permitted by law, in or outside South Carolina. Notice by certified mail is deemed duly given upon deposit in the United 
States m ail. [ 0 7 -7A025-2] 

EFT INFORMATION (SCEL): The Contractor may furnish to the South Carolina Education Lottery (SCEL) information 
necessary for making a payment by electronic funds transfer (EFT). The Contractor should provide this information to 
SCEL’s Accounts Payable email at Accounts.Payable@sclot.com (.) The Contractor is responsible for the currency, accuracy, 
and completeness of the EFT information. Updating EFT information may not be used to accomplish an assignment of the 
right to payment, does not alter the terms and conditions of this contract, and is not a substitute for a properly executed 
contractual document. 

FALSE CLAIMS (JAN 2006): According to the S.C. Code of Laws Section 16-13 -240, “a person who by false pretense or 
representation obtains the signature of a person to a written instrument or obtains from another person any chattel, money, 
valuable security, or other property, real or personal, with intent to cheat and defraud a person of that property is guilty” of a 
crime. [07-7A035-1] 

FIXED PRICING REQUIRED (JAN 2006): Any pricing provided by contractor shall include all costs for performing the 
work associated with that price. Except as otherwise provided in this solicitation, contractor’s price shall be fixed for the 
duration of this contract, including option terms. This clause does not prohibit contractor from offering lower pricing after 
award. [07-7A040-1] 

NO INDEMNITY OR DEFENSE (FEB 2015) 
Any term or condition is void to the extent it requires the State to indemnify, defend, or pay attorney’s fees to anyone for a ny 
reason. [07-7A045-2] 

NOTICE (MAY 2024): (A) After award, any notices shall be in writing and shall be deemed duly given (1) upon actual 
delivery, if delivery is by hand, (2) upon receipt by the transmitting party of automated confirmation or answer back from 
th e r e c ip ie n t’ s d e v ic e if d e liv er y is b y te le x , te le g r a m , f a c sim ile , o r e le c tr on ic m a il, o r ( 3 ) te n d a y s a f te r d e p o sit into the 
Un ited States m ail, if p o stag e is p rep aid , a retu rn receipt is requested, and either registered or certified mail is used. (B) 
No tic e to c o n tr a c tor shall be to the address identified as the Notice Address on Page Two. Notice to the state shall be to the 
Procurement Officer’s address on the Cover Page. Either party may designate a different address for notice by giving notice 
in accordance with this paragraph. [07-7A050-2] 

OPEN TRADE (JUN 2015): During the contract term, including any renewals or extensions, Contractor will not engage in 
the boycott of a person or an entity based in or doing business with a jurisdiction with whom South Carolina can enjoy open 
trade, as defined in SC Code Section 11-35-5300. [07-7A053-1] 

ORGANIZATIONAL CONFLICT OF INTEREST (JUL 2023) 
(a) T h e Co n tr acto r ag r ees to im m ed iately ad v ise th e Pr o cu rem en t Of f icer if an actu al o r p o ten tial o rg an ization al conflict of 
interest is discovered after award, and to make a full written disclosure promptly thereafter to the Procurement Officer. This 
dis closure shall include a description of actions which the Contractor has taken or proposes to take, after consultation with 
the Procurement Officer, to avoid, mitigate, or neutralize the actual or potential conflict. 

mailto:Accounts.Payable@sclot.com
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(b) The State may terminate this contract for convenience, in whole or in part, if it deems such termination n ecessar y to avoid 
an organizational conflict of interest. Contractor’s failure to include an appropriate termination for convenience clause in any 
subcontract shall not increase the obligation of the State beyond what it would have been if the subcontract had contained 
such a clause. 
(c) The disclosure required by paragraph (a) of this provision is a material obligation of the contract. If the Contractor knew 
or should have known of an organizational conflict of interest prior to award, or discovers an actual or potential conflict aft e r 
award, and does not disclose, or misrepresents, relevant information to the Procurement Officer, the State may terminate the 
contract for default. [07-7 A 054 -1] 

PAYMENT & INTEREST (FEB 2021): (a) The State shall pay the Contractor, after the submission of proper invoices or 
vouchers, the prices stipulated in this contract for supplies delivered and accepted or services rendered and accepted, less any 
deductions provided in this contract. Unless otherwise speci fied herein, including the purchase order, payment shall not be 
made on partial deliveries accepted by the Government. (b) Unless otherwise provided herein, including the purchase order, 
p ayment will be made by electronic funds transfer (EFT). See clause titled “EFT Information.” (c) Notwithstanding any other 
provision, payment shall be made in accordance with S.C. Code Section 11-35-45, or Chapter 6 of Title 29 (real property 
improvements) when applicable, which provides the Contractor’s exclusive means of recovering any type of interest from 
the Owner. Contractor waives imposition of an interest penalty unless the invoice submitted specifies that the late penalty is 
ap p licab le. E x cep t as set f o r th in th is p ar agraph, the State shall not be liable for the payment of interest on any debt or claim 
arising out of or related to this contract for any reason. (d) Amounts due to the State shall bear interest at the rate of inter e st 
established by the South Carolina Comptroller General pursuant to Section 11-35-45 (“an amount not to exceed fifteen percent 
each year”), as amended, unless otherwise required by Section 29-6 -30. (e) Any other basis for interest, including but not 
lim ite d to g e n e r a l ( p r e- and post-judgment) or specific interest statutes, including S.C. Code Ann. Section 34-31-2 0 , ar e 
expressly waived by both parties. If a court, despite this agreement and waiver, requires that interest be paid on any debt by 
either party other than as provided by items (c) and (d ) abo v e, th e p arties fu rth er ag ree th at th e applicable interest rate for any 
g iv e n c a le n d ar y e a r sh a ll b e th e lo w e st p r ime rate as listed in the first edition of the Wall Street Journal published for ea ch 
year, applied as simple interest without compound in g. ( f ) T he Sta te sh a ll h a v e a ll o f its c o m m o n la w , e q u ita b le a n d sta tuto r y 
rights of set-o ff. [07 -7A055-4] 

PAYMENT & INVOICING (SCEL): The invoice must be itemized.   Please email the invoice to: 
Accounts.Payable@sclot.com (.) 

PUBLICITY (JAN 2006): Contractor shall not publish any comments or quotes by State employees, or include the State in 
either news releases or a published list of customers, without the prior written approval of the Procurement Officer. [07-
7A060-1] 

PURCHASE ORDERS (JAN 2006): Contractor shall not perform any work prior to the receipt of a purchase order from 
the using governmental unit. The using governmental unit shall order any supplies or services to be furnished under this 
contract by issuing a purchase order. Purchase orders may be used to elect any options available under this contract, e.g., 
quantity, item, delivery date, payment method, but are subject to all terms and conditions of this contract. Purchase orders 
may be electronic. No particular form is required. An order placed pursuant to the purchasing card provision qualifies as a 
purchase order. [07-7A065-1] 

SURVIVAL OF OBLIGATIONS (JAN 2006): The Parties’ rights and obligations which, by their nature, would continue 
beyond the termination, cancellation, rejection, or expiration of this contract shall survive such termination, cancellation, 
rejection, or expiration, including, but not limited to, the rights and obligations created by the following clauses: 
Indemnification - Third Party Claims, Intellectual Property Indemnification, and any provisions regarding warranty or audit. 
[0 7-7A075-1] 

TAXES (JAN 2006): Any tax the contractor may be required to collect or pay upon the sale, use or delivery of the products 
shall be paid by the State, and such sums shall be due and payable to the contractor upon acceptance. Any personal property 
tax es lev ied af ter d eliv ery sh all b e p a id b y th e Sta te . I t shall be solely the State’s obligation, after payment to contractor, to 
challenge the applicability of any tax by negotiation with, or action against, the taxing authority. Contractor agrees to refund 
any tax collected, which is subsequently determined not to be proper and for which a refund has been paid to contractor by 
the taxing authority. In the event that the contractor fails to pay, or delays in paying, to any taxing authorities, sums paid by 
th e Sta te to co n tr acto r , co n tracto r sh all b e liab le to the State f or any loss (such as the assessment of additional interest) caused 
by virtue of this failure or delay. Taxes based on Contractor’s net income or assets shall be the sole responsibility of the 
contracto r. [0 7-7A080-1] 

TERMINATION DUE TO UNAVAILABILITY OF FUNDS (JAN 2006): Payment and performance obligations for 
succeeding fiscal periods shall be subject to the availability and appropriation of funds therefor. When funds are not 
appropriated or otherwise made available to support continuation of performance in a subsequent f iscal p er iod , th e con tr act 

mailto:Accounts.Payable@sclot.com
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shall be canceled. In the event of a cancellation pursuant to this paragraph, contractor will be reimbursed the resulting 
unamortized, reasonably incurred, nonrecurring costs. Contractor will not be reimbursed any costs amortized beyond the 
in itial co n tr act term . [0 7 - 7A085-1] 

THIRD PARTY BENEFICIARY (JAN 2006): This Contract is made solely and specifically among and for the benefit of 
the parties hereto, and their respective successors and assig ns, and no other person will have any rights, interest, or claims 
hereunder or be entitled to any benefits under or on account of this Contract as a third party beneficiary or otherwise. 
[07-7A090-1] 

WAIVER (JAN 2006): The State does not waive any prior or subsequent breach of the terms of the Contract by making 
payments on the Contract, by failing to terminate the Contract for lack of performance, or by failing to strictly or promptly 
insist upon any term of the Contract. Only the Procurement Officer has actual authority to waive any of the State’s rights 
under this Contract. Any waiver must be in writing. [07-7A095-1] 



Pa g e 2 1 

VII. TERMS AND CONDITIONS -- B. SPECIAL 

CHANGES (JAN 2006): 
( 1 ) Con tr act Mod if icatio n . By a wr itten o rd er , at an y tim e, an d with ou t notice to any surety, the Procurement Officer may, 
subject to all appropriate adjustments, make changes within the general scope of this contract in any one or more of the 
following: 
(a) drawings, designs, or specifications, if the supplies to be furnished are to be specially manufactured for the [State] in 
accordance therewith; 
(b) method of shipment or packing; 
(c) place of delivery; 
(d) description of services to be performed; 
(e) time of performance (i.e., hours of the day, days of the week, etc.); or, 
(f) place of performance of the services. Subparagraphs (a) to (c) apply only if supplies are furnished under this contract. 
Subparagraphs (d) to (f) apply only if services are performed under this contract. 
(2) Adjustments of Price or Time for Performance. If any such change increases or decreases the contractor’s cost of, or the 
time required for, performance of any part of the work under this contract, whether or not changed by the order, an adjustment 
sh a ll be made in the contract price, the delivery schedule, or both, and the contract modified in writing accordingly. Any 
adjustment in contract price made pursuant to this clause shall be determined in accordance with the Pr ice Ad ju stm en t Cla u se 
of this contract. Failure of the parties to agree to an adjustment shall not excuse the contractor from proceeding with the 
contract as changed, provided that the State promptly and duly make such provisional adjustments in payment or time for 
performance as may be reasonable. By proceeding with the work, the contractor shall not be deemed to have prejudiced any 
claim for additional compensation, or an extension of time for completion. 
(3) Time Period for Claim. Within 30 days after receipt of a written contract modification under Paragraph (1) of this clause, 
unless such period is extended by the Procurement Officer in writing, the contractor shall file notice of intent to assert a cla im 
for an adjustment. Later notification shall not bar the contractor’s claim unless the State is prejudiced by the delay in 
n o tif icatio n . 
(4) Claim Barred After Final Payment. No claim by the contractor for an adjustment hereunder shall be allowed if notice is 
not given prior to final payment under this contract. [07-7B025-1] 

CISG (JAN 2006): The parties expressly agree that the UN Convention on the International Sale of Goods shall not apply 
to this agreement. [07-7B030-1] 

DEFAULT – SHORT FORM (FEB 2015): Th e state m ay termin ate th is contract, or any part hereof, for cause in the event 
of any default by the contractor, or if the contractor fails to comply with any material contract terms and conditions, or fails 
to provide the state, upon request, with adequate assurances of future performance. In the event of termination for cause, the 
state shall not be liable to the contractor for any amount for supplies or services not accepted, and the contractor shall be 
lia b le to th e state for any and all rights and remedies provided by law. If it is determined that the state improperly terminated 
this contract for default, such termination shall be deemed a termination for convenience. [07-7B080-2] 

INDEMNIFICATION - INTELLECTUAL PROPERTY (JAN 2006): (a) Without limitation and notwithstanding any 
provision in this agreement, Contractor shall, upon receipt of notification, defend and indemnify the State, its 
in str u m e n ta litie s, a g e n c ie s, d e p a r tm e n ts, b o a rd s, p o litica l su b divisions and all their respective officer s, ag en ts an d em p loy ees 
against all actions, proceedings or claims of any nature (and all damages, settlement payments, attorneys’ fees (including 
inside counsel), costs, expenses, losse s or liabilit ies at tributable thereto) by any third party asserting or involving an IP right 
r elated to an acq u ir ed item . State sh all allo w Co n tracto r to defend such claim so long as the defense is diligently and capably 
p r o se c u te d . Sta te sh a ll allow Contractor to settle such claim so long as (i) all settlement payments are mad e b y Co n tracto r , 
a n d ( ii) th e settlement imposes no non -monetary obligation upon State. State shall reasonably cooperate with Contractor’s 
defense of such claim. (b) In the event an injunction or order shall be obtained against Stat e’s use of any acquired item, or if 
in Contractor’s opinion, the acquired item is likely to become the subject of a claim of infringement or violation of an IP 
r ig h t, Co n tr a c tor sh a ll, w ith o ut in any way limiting the foregoing, and at its expense, either: (1) procure for State the right to 
continue to use, or have used, the acquired item, or (2) replace or modify the acquired item so that it becomes non-infringing 
but only if the modification or replacement does not adversely affect the specifications for the acquired item or its use by 
State. I f n eith er ( 1 ) n o r ( 2 ), abo v e, is p ractical, State may require that Contractor remove the acquired item from State, refund 
to State any charges paid by State therefor, and take all ste p s n e c e ssa r y to have State released from any further liability. (c) 
Contractors obligations under this paragraph do not apply to a claim to the extent (i) that the claim is caused by Contractor’ s 
co m p lian ce with sp ecif ications f u r n ish ed b y th e State u n le ss Co n tr a c to r k n e w its c o m p lianc e w ith th e Sta te ’ s sp e c if ic a tio n s 
w o u ld inf r in ge an IP right, or (ii) that the claim is caused by Contractor’s compliance with sp ecificatio n s fu rn ish ed b y th e 
Sta te if th e State knowingly relied on a third party’s IP rig ht to develop the specifications provided to Contractor and failed 
to identify such product to Contractor. (d) As used in this paragraph, these terms are defined as follows: “IP right(s)” means 
a patent, copyright, trademark, trade secret, or any other proprietary right. “Acquired item(s)” means the rights, goods, or 
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services furnished under this agreement. “Specification(s)” means a detailed, ex act statem en t o f p ar ticu lar s su ch as a 
statement prescribing materials, dimensions, and quality of work. (e) Contractor’s obligations under this clause shall survive 
the termination, cancellation, rejection, or expiration of this Agreement. [07-7B103-1] 

MATERIAL AND WORKMANSHIP (JAN 2006): Unless otherwise specifically provided in this contract, all equipment, 
material, and articles incorporated in the work covered by this contract are to be new and of the most suitable grade for the 
purpose intended. [07-7B120-1] 

PACK SIZE - BUNDLING (JAN 2006): You may bundle units differently than called for by the bidding schedule provided 
your offer explains how you bundle units. [07-7B130-1] 

PACKAGING (JAN 2006): Alternate packaging will be given consideration. [07-7B135-1] 

PALLETIZING (MODIFIED): Palletized products must be furnished on hardwood pallets. 

The preferred pallet sizes are: 4′W x 4′L; 40"x48"; or 30"x40".   Please ensure delivery will be on one of the above sized 
p allets.   Heig h t Lim it o f Lo ad ed Pallets: T h e h eigh t lim it f o r sh ip m e n ts is 48 inches including the height of the pallet.  
With few exceptions, items should be boxed as specified and delivered on pallets.   For inventory purposes, boxes should 
contain the same number of items and each box should be marked with its contents. Please remember to include a 
packing slip to provide information on what is being delivered along with information on how the shipment is packaged. 

RELATIONSHIP OF THE PARTIES (JAN 2006): Neither party is an employee, agent, partner, or joint venturer of the 
other. Neither party has the right or ability to bind the other to any agreement with a third party or to incur any obligation or 
liability on behalf of the other party. [07-7B205-1] 

SHIPPING / RISK OF LOSS (JAN 2006): F.O.B. Destination. Destination is the shipping dock of the Using Governmental 
Units’ designated receiving site, or other location, as specified herein. (See Delivery clause.) [07-7B220-1] 

SUBSTITUTIONS PROHIBITED - END PRODUCT PREFERENCES (SEP 2009): If you receive the award as a result 
of the South Carolina end product or United States end product preference, you may not substitute a nonqualifying end 
product for a qualified end product. If you violate this provision, the State may terminate your contract for cause and you 
may be debarred. In addition, you shall pay to the State an amount equal to twice the difference between the price paid by the 
State and your evaluated price for the item for which you delivered a substitute. [11-35 -1534(B)(4)] [0 7-7B236-1] 

TERMINATION FOR CONVENIENCE – SHORT FORM (JAN 2006): Th e Pro cu r em en t Of f icer m ay term in ate th is 
contract in whole or in part, for the convenience of the State. In such a termination, the Procurement Officer may require the 
c o n tr a c to r to tr an sf e r title a n d d e liver to the State in the manner and to the extent d ir ected b y th e Pr o cu r em en t Officer: (a) 
any completed supplies; and (b) such partially completed supplies and materials, parts, tools, dies, jigs, fixtures, plans, 
drawings, information, and contract rig h ts (h er ein af ter called “m an u f acturin g m aterial”) as th e co n tr acto r h as sp ecifically 
produced or specially acquired for the performance of the terminated part of this contract. Upon such termination, the 
contractor shall (a) stop work to the extent specified , (b ) termin ate an y su b con tracts as they relate to the terminated work, and 
( c ) b e p a id th e f o llo wing a mo u n ts w ith o u t d u p lic a tio n, sub je c t to th e o th e r te rm s o f this c o n tr a c t: (i) contract prices for 
su p p lies o r serv ices accep ted under the contract, (ii) costs incurred in performing the terminated portion of the work, and (iii) 
any other reasonable costs that the contractor can demonstrate to the satisfaction of the State, using its standard record keeping 
system, have resulted from the termination. The contractor shall not be paid for any work performed or costs incurred that 
reasonably could have been avoided. As a condition of payment, contractor shall submit within three months of the effective 
date of the termination a claim specifying the amounts due b ecau se o f the termination. The absence of an appropriate 
termination for convenience clause in any subcontract shall not increase the obligation of the state beyond what it would have 
been had the subcontract contained such a clause. [07-7B260-1 ] 

WARRANTY (MODIFIED): Contractor warrants all items acquired shall conform to all contractor’s representations, the 
requirements of this contract, and all published documentation.   Contractor must warrant to SCEL that any Play Slip Covers 
found to be defective will either be replaced or the purchase price, including set-up, proof, and shipping charges, will be 
refunded. 
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VIII. BIDDING SCHEDULE / PRICE-BUSINESS PROPOSAL 

Please quote the following: 

Description: Request for Quotes [RFQ] to So licit Play Slip Co v er s. A Play Slip Cover is a type of protective plastic 
envelope popular with lo ttery players to organize their play [bet] slips and terminal game tickets.   The covers 
have a clear front, an opaque back, and are joined on three sides with a long top side open for inserting the 
p lay slip s an d ter m in al tick ets.  Please see photos attached following Bidding Schedule. 

Quantity: Please provide pricing for the following three (3) amounts:   200,000, 250,000, and 300,000 Play Slip Covers. 

Size: 9.5"W x 4"H with one (1) single pocket sleeve opening on long side (top side).   On the clear side there is a 
thumb notch centered along the long open side. 

Material: Front: 8 -gauge clear, double polished vinyl plastic with a thumb notch. 
Back: 12-gauge wh ite v iny l p lastic. 

Finishing: Rounded corners.   Clear front heat-sealed (beaded seal) to Wh ite opaque back on three (3) sides to form a 
“C” shape with one (1) opening on long side (to p side).   On the clear side there is a thumb notch centered 
along the long open side. 

Color: Front: The clear front will NOT have an imprint, only the back opaque s i d e .  Back: 4 -co lo r ; im p r in t size 
9.5"H x 4"W, centered on back wh ite opaque side of cover, with a 1 /4 th in c h bleed.  SCE L L o go is:  Blu e: 
286c AND Green: 361c. The logo can be built from CMYK.   The PMS colors are provided for a spot color 
match. Please see SCEL’s Brand Color Sheet attached. 

Packaging: Bundled in groups of 20 covers (with paper between each play slip cover) per OPP bag; 50 OPP bags (1,000 
covers) per box; 200, 250, or 300 boxes to th e Metal Park Drive address.  20 fin al post-production samples 
to Main Street ad dress b elo w rig h t. NOTE:   OPP refers to a ty p e o f p lastic film made of Orien tated 
polypropylene. 

Shipping: 200, 250, or 300 boxes to the Metal Park Drive add r ess.   FOB: Destination.   For inventory purposes, each 
box should contain the same number of items.   Twenty (20) final samples to the Main Street ad d ress. 

Artwork: Provided by SCEL.   SCEL Logo is:   Blue: 28 6 c AND Green : 361c.   The logo can be built from CMYK.   
The PMS colors are provided for a spot color match. SCEL will provide final artwork to the winning bidder 
in one of the following Adobe file formats based on the vendor’s request:   PDF, Illustrator, InDesign, 
Photoshop or EPS Vector.   Please note:   Draft art is to provide vendors with an example of the colors to 
be used. 

Sample: Only the lowest priced Vendor will be requested to provide a sample.   The sample(s) must be labeled with 
the Offeror’s information. 

Proofs: 1) A Virtual Proof of the Play Slip Cover to show placement of the logo( s) .   Em ail to POS@SCLot.com. 
2) An Actual (on an actual play slip cover) pre-production proof approval required PRIOR to order being 
processed for production.   Please send proof to Columbia Main Street Address; an d 
3) Twen ty (2 0 ) Fin al Po st-Production Samples to be delivered to Main Street Ad d r ess at th e tim e th e 200, 
250 or 300 boxes are being delivered to Metal Park Driv e ad d ress.  A s t h e Metal Park Drive Warehouse is 
about 8 m iles f r om th e Main Street Office, receiving twenty (20) Fin al Pr od u ctio n Sam p les allo ws Mar k etin g 
Staff to approve the delivery and expedites paying the invoice. 

Inquiries/Questions must be received by:   Wednesday, June 3, 2026, at 11 a.m. local time. 
Quotes Due:   Friday, June 12, 2026, at 2 p.m. local time.   Late bids NOT considered. 
Award Issued:   Wednesday, June 24, 2026. 
Delivery Due Date: Week of September 21, no later than 11 a.m. local time on Friday, September 25, 2026. 

  

mailto:POS@SCLot.com
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BIDDING SCHEDULE (NOV 2007): 

Complete Bidding Schedule MUST be turned in as part of your Bid Package. 

Overruns/Underruns:   SCEL shall only pay for the number of items requested.   If fewer than the number of items 
requested are delivered, SCEL shall only pay for the number of items received. 

Preferences will be considered for this solicitation.   Prior to completing bidding schedule, please review the FAQs for 
preferences found at the following website: 

https://procurement.sc.gov/osp/preferences/faqs 

If you are a South Carolina Resident Vendor and wish to request the SC Re sident Vendor Preference, please check the box 
below: 

Question  Mandatory 
/ Op tio n al 

Mu ltip le 
Resp o n ses 
Accepted? 

Response 

Are you requesting the SC Re sident Vendor Preference?   See the SC 
Procurement Code, § 11-35 -1524(C)(1)(i)&(ii) and Section IIB of th is 
so licitatio n f o r m or e in f or m atio n .   

Mandatory No 
_____Yes 
_____No 

SC E n d -Product Pref. § 11-35-1524(B)(2).   Select SC End-Product Preference 
if product is made, manufactured or grown in SC.   Select “No”, if not claiming 
a preference. 

Mandatory No 
_____Yes 
_____No 

US En d -Product Pref. § 11-35-1524(B)(1).   Select US End-Product Preference 
if product is made, manufactured or grown in the US.   Select “No”, if not 
claiming a preference. 

Mandatory No 
_____Yes 
_____No 

PLEASE NOTE:   Under each line item, vendors will have the opportunity to request an SC End Product Preference 
or an US End Product Preference, if either applies to the product.   While a vendor may claim both preferences, a 
vendor CANNOT benefit from both.   In other words, the preferences may not be stacked:   If both end product 
preferences are claimed, ONLY the SC End Product Preference will be applied. 

  

https://procurement.sc.gov/osp/preferences/faqs
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Play Slip Covers FY26 RFQ 

Vendor: ________________________________;   Contact:  _______________________________; 

Phone:   ____________________________________ 

QUANTITIES:              200,000        250,000 

Production Unit Price: $______________________________ $______________________________ 

Production Price: $______________________________ $______________________________ 

Set-up/Proof/Other Charge: $______________________________ $______________________________ 

Subtotal: $______________________________ $______________________________ 

Shipping: $______________________________ $______________________________ 

Quote Total (w/o taxes): $______________________________ $______________________________ 

QUANTITIES:             300,000 

Production Unit Price: $______________________________ 

Production Price: $______________________________ 

Set-up/Proof/Other Charge: $______________________________ 

Subtotal: $______________________________ 

Shipping: $______________________________ 

Quote Total (w/o taxes): $______________________________ 
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IX. ATTACHMENTS TO SOLICITATION 

ATTACHMENTS LIST [09-9002-1] 
The following documents are attached to this solicitation: 

1) Photographs of a Play Slip Cover; 
2) SCEL’ s Brand Color Sheet; 
3) Solicitation timeline; 
4) Aski ng Questi ons; 
5) Nonresi dent Taxpayer Regist rati on Affidavi t Incom e Tax Wi t hhol di ng; and 
6) Offeror’s Checklist. 
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PHOTOGRAPHS: 

Photographs of Play Slip Covers 

The clear front of a Play Slips Cover showing the thumb notch: 

The back of a Play Slips Cover showing the rounded corners and previous art: 
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Showing the opening to Play Slips Covers where players store their play slips and tickets: 
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2. SCEL’s Brand Color Sheet 
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SOLICITATION TIMELINE 

NOTE: If a Vendor has never taken part in a solicitation for the South Carolina Education Lottery, the following 
timeline information may be useful.   Vendors should wait until after the time period for asking questions has passed 
and check for amendments before turning in their Offers.   Any amendments issued should be acknowledged at the 
time Offers are submitted.   

1) Time to Ask Questions: Once the solicitation is advertised in the South Carolina Business Opportunities Website 
(SCBO), vendors have a period of time in which to ask questions. The day and time by which questions need to be asked 
will b e listed o n th e co v er p ag e o f th e so lic ita tion on SCEL’s Procurement Webpage. Vendors are encouraged to and 
should ask any questions needed by the time allowed.    

Email:   POS@SCLot.com 
Subject:   Questions:   Play Slip Covers FY26 RFQ 

2) Vendor Registration: As the South Carolina Education Lottery does not receive appropriations and is self-funding, the 
agency does not belong to SC Enterprise Information System (SCEIS).   So, for purchases up to the agency’s authority 
of $50,000, Vendors do not have to have a state registration number.   Th at said, for p urchases managed for the agency 
above $50,000 by the Office of State Procurement, vendor registration will be mandatory.   As it may tak e as lo n g as 
three (3) business days to receive a State Vendor Number, Vendors may want to start the process now.   Even if you 
decide against bidding on this solicitation, being registered with the State would allow you to receive notice of 
so licitatio n s f r o m o th er State Ag en c ie s f o r th e c a teg o r ie s y ou se le c t.   

See: https://procurement.sc.gov/doing-biz/registration for information. 

3) Amendment Issued: Normall y by the day after the date listed on the Cover Page for receiving questions, an amendment 
will be issued to answer any questions asked by perspective Vendors.   The amendment will be posted next to the 
solicitation on SCEL’s Procurement Webpage.   

https://www.sceducationlottery.com/Lottery/Procurement 

4) Time to Fine Tune the Offer: After the amendment answering any questions is issued, Vendors have a few days to 
tweak their offers based on what they learned from the amendment.   

5) Date and Time Offers are DUE: The due date and time by which offers must be received is listed on the Cover Page 
o f th e so licitatio n an d in the amendment issued. The time noted is very important as Offers received after that time are 
NOT accepted.   NOTE:   Emailed Offers are accepted and preferred. 

6) Acknowledge Amendments When Offer is Submitted:   There is an ACKNO WLEDG EMENT OF AMEND MENTS 
box both on the second page of the solicitation and at the end of any amendment(s).   Prospective Offerors should wait 
until the day after questions are due to turn in their Offers in order to have time to read any amendments issued.   In 
returning their Offers, Vendors should acknowledge any amendments issued. 

ACKNOWLEDGMENT OF AMENDMENTS: 
Vendors should monitor the website to check for amendments and will need to acknowledge they had the opportunity to read 
any amendments posted when submitting their bids. There are several ways to acknowledge an amendment. Offerors shall 
acknowledge receipt of any amendment to this solicitation (1) by signing and returning the amendment, (2) by identifying 
the amendment number and date in the space provided for this purpose on Page Two or at the end of each amendment, (3) by 
letter, or (4) by submitting a bid that indicates in some way that the bidder received the amendment.   

ACKNO WLEDGME NT OF AMENDMENTS 
Offe ro rs a ckn o wl ed ge s rec ei pt o f a men d men t s by i nd ic at in g a me nd me nt n umb e r a nd i t s da te o f i ssu e.   (See "Ame nd men t s to So li ci ta ti on " Provi sio n. ) 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

Ame ndme nt No. A me nd me nt I ssu e 
Date 

SCEL EMPLOYEES MUST NOT ACCEPT ANY ITEM OR SERVICE FROM A LOTTERY 
RETAILER, POTENTIAL RETAILER, OR LOTTERY VENDOR, NOT EVEN A CUP OF   
COFFEE, WHETHER OR NOT THE OFFEROR EXPECTS SOMETHING IN RETURN. 

https://procurement.sc.gov/doing-biz/registration
https://www.sceducationlottery.com/Lottery/Procurement
mailto:POS@SCLot.com
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ASKING QUESTIONS 

NOTE:   If a Vendor has any questions, he or she has a duty to follow up with the questions before placing a bid as stated in 
the following clauses found in II. INSTRUCTIONS TO OF FERO RS -- A. GENERAL IN STRU CTIONS: 

DUTY TO INQUIRE (FEB 2015) 

Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and that its Offer is 
made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly and should 
request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the 
Solicitation. Failure to do so will be at the Offeror's risk. All ambiguities, discrepancies, errors, omissions, or 
conflicting statements in the Solicitation shall be interpreted to require the better quality or greater quantity of work 
and/or materials, unless otherwise directed by amendment. Offeror assumes responsibility for any patent 
ambiguity in the Solicitation that Offeror does not bring to the State's attention. See clause entitled "Questions 
from Offerors." [02-2A070-2] 

QUESTIONS FROM OFFERORS (FEB 2015) 

(a) Any prospective offeror desiring an explanation or interpretation of the solicitation, drawings, specifications, 
etc., must request it in writing. Questions regarding the original solicitation or any amendment must be received 
by the Procurement Officer no later than five (5) days prior to opening unless an earlier date is stated on the Cover 
Page. Label any communication regarding your questions with the name of the procurement officer, and the 
solicitation's title and number. Oral explanations or instructions will not be binding. [See R. 19-445.2042(B)] Any 
information given a prospective offeror concerning a solicitation will be furnished promptly to all other prospective 
offerors as an Amendment to the solicitation, if that information is necessary for submitting offers or if the lack of 
it would be prejudicial to other prospective offerors. See clause entitled “Duty to Inquire.” We will not identify you 
in our answer to your question. (b) The State seeks to permit maximum practicable competition. Offerors are 
urged to advise the Procurement Officer -- as soon as possible -- regarding any aspect of this procurement, 
including any aspect of the Solicitation that unnecessarily or inappropriately limits full and open competition. [See 
R. 19-445.2140] [02-2A095-2] 

Vendors need to read the Solicitation carefully and follow the instructions on how to ask questions.   Questions must be 
reduced to writing and sent to POS@SCLot.com by the deadline listed on the Cover Page.   In order to ensure all Vendors 
receive the same information, Vendors may not call Lottery Staff to ask questions.   Oral answers to questions are NOT 
binding.   Questions should be in writing and an Amendment will be posted on the SCEL Procurement Webpage answering 
all q u estio n s receiv ed and av ailab le to all p o ten tial Of f er o r s: 

https://www.sceducationlottery.com/Lottery/Procurement 

Questions must be submitted in writin g v ia e-m ail with “Questions: Play Slip Covers FY26 RFQ” in the subject line no 
later th an Tuesday, June 3, 2026, at 11 a.m. local time.   SEND QUESTIONS AN D ALL CORRESPO NDEN CE VIA 
EMAIL TO: 

Email:  POS@SCLot.com 
Subject:  Questions:  Play Slip Covers FY26 RFQ   

mailto:POS@SCLot.com
https://www.sceducationlottery.com/Lottery/Procurement
mailto:POS@SCLot.com
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NONRESIDENT TAXPAYER REGISTRATION AFFIDAVIT INCOME TAX WITHHOLDING 

NOTE:   After conferring with the South Carolina Department of Revenue, only nonresident companies 
which have no presence in South Carolina and will be physically coming into the State to do business need 
for fill in the Nonresident Taxpayer Registration Affidavit Income Tax Withholding form. For the purposes 
of this solicitation, nonresident vendors are NOT required to file the form. 

IM PORTANT TAX NOT I CE - NONRES IDENTS O NLY 

Withholding Requirements for Payments to Nonresidents: Section 12-8-550 of the South Carolina Code of Laws 
requires persons hiring or contracting with a nonresident conducting a business or performing personal services 
of a t em porary nature wi thi n South Carolina to wit hhol d 2% of each paym ent m ade t o t he nonre si de nt . The 
withholding requirement does not apply to (1) payments on purchase orders for tangible personal property when 
the payments are not accompanied by services to be performed in South Carolina, (2) nonresidents who are not 
conduct i ng busi ness i n Sout h Car ol i na, ( 3) nonr esident s f or contr act s t hat do not exceed $10,000 in a c a le nda r 
year, or (4) payments to a nonresident who (a) registers with either the S.C. Department of Revenue or the S.C. 
Secretary of State and (b) submits a Nonresident Taxpayer Registration Affidavit - Income Tax Withholding, 
For m I-312 to the person letting the contract. 

The withholding requirement applies to every governmental entity that uses a contract ("Using Entity"). 
Nonresidents should submit a separate copy of the Nonresident Taxpayer Registration Affidavit - In c om e T a x 
Withholding, Form I-312 to every Using Entity that makes payment to the nonresident pursuant to this solicitation. 
Once submitted, an affidavit is val i d for all cont racts bet ween t he nonresi dent and t he Usi ng Ent it y, unl ess t he 
Using Entity receives notice from the Department of Revenue t hat the exemption from withholding has been 
revoked. 

_______________________ 

Section 12-8-540 requires persons making payment to a nonresident taxpayer of rentals or royalties at a rate of 
$1,200.00 or m ore a year for t he use of or f or t he pr i vi lege of usi ng pr oper t y i n Sout h Car ol ina t o wit hhol d 7% of 
the total of each payment made t o a nonr esi dent t axpayer who i s not a cor porati on and 5% i f t he payment i s made 
t o a corporat i on. Contact t he Departm ent of Revenue for any appl i cable except i ons. 

_______________________ 

For i nform at i on about ot her wi thholdi ng r equi rement s ( e.g., em pl oyee wit hholdi ng), c onta ct t he W it hholdi ng 
Secti on at the Sout h Car oli na Depart ment of Revenue at 803-898-5383 or visit the Department's website at:   
www.sct ax.org 

_______________________ 

Thi s not ice is for informational purposes only. This agency does not administer and has no authority over tax 
issues. All registration questions shoul d be di rected to the License and Registration Section at 803-898-5872 or t o 
t he Sout h Car oli na Depar tm ent of Revenue, Regi st r at i on Uni t, Col um bi a, S.C. 29214-0140. All wit hhol ding 
questi ons shoul d be di r ected t o t he Wit hhol ding Sect ion at 803-898- 5383. 

PLEASE SEE THE " N ONRESIDENT TAXPA Y ER REGISTR ATIO N A FFIDAV IT I NCOM E T AX 
W ITHHOL DI NG" F OR M ( F OR M NUMBER I-3 1 2 ) LOCATED AT : 

ht t p: // www.sct ax.or g/Forms+and+Instr uct i ons/ wi t hholdi ng/ default .ht m 
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OFFEROR’S CHECKLIST   

OFFER OR 'S CHE CKLIST -- AVOID COMMO N BID/ PRO POSAL MISTAKE S 

Review this checklist prior to submitting your bid/proposal. 
If you fail to follow this checklist, you risk having your bid/proposal rejected. 

- Do not include any of your standard contract forms! 

- Unless expressly required, do not include any additional boilerplate contract clauses. 

- Reread your entire bid/proposal to make sure your bid/proposal does not take exception to any of the state's mandatory 
requirements. 

- Make sure you have properly marked all protected, confidential, or trade secret information in accordance with the 
instruction s entitled:   SUBMITTING CONFIDENTIAL INFORM ATION.   DO NOT mark your entire bid/proposal as 
confidential, trade secret, or protected!   Do not include a legend on the cover stating that your entire response is not to be 
released! 

- Have you properly acknowledged all amendments?   Instructions regarding how to acknowledge an amendment should 
appear in all amendments issued. 

- Make sure your bid/proposal includes a copy of the solicitation cover page.   Make sure the cover page is signed by a person 
that is authorized to contractually bind your business. 

- Make sure your Bid/proposal includes the number of copies requested. 

- Check to ensure your Bid/proposal includes everything requested! 

- If you have concerns about the solicitation, do not raise those concerns in your response!   After opening, it is too late!   If 
th is so lic ita t io n in c lu d e s a p r e-bid/proposal conference or a question & answer period, raise your questions as a part of that 
process!   Please see instructions under the heading "submission of questions" and any provisions regarding pre-bid/proposal 
co n f er en ces. 
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